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Transportation 68T 2776.2
Office of the Secretary

of fanspor tation 8-22-89
Subje

' EMPLOYEE CLAIMS FOR LOSS OR DAMAGE TO PERSONAL PROPERTY

1. PURPCSE. This Order provides guidance pertainin? to the

subm ssion, approval, and payment of clains for [oss or damage to

personal property incident to Governnent service

20 SCOPE. These requirements apply to all Ofice of the Secretary
(68M) enpl oyees.

3. REFERENCE. DOT 2770.7#4, Enpl oyee O ai ns Manual , of 8-1-&3,
cont ai ni ng Departnental££0I|C|es on enpl oyee claims under the
authority of 81 United States Code (w.S.C.) 3724.

4. SUBM SSION OF CLAIMS,

a. Allowable claims. Al clains nust be exam ned to deternne
whether they are allowable under the policies established in
t he Enpl oyee Cl ai ns Manual .

bl Form for Submission, Cains which appear to be allowable
under the Enployee Cains Minual will be subnitted for
i nvestigation and approval on DOl F 2700.®, Enpl oyee C aim
for Loss or Damage to Personnel Property. The claimant
(enmployee) will sign in section B of the form

5. CLAEMS | NVESTI GATI ON AND PROCESSI NG

a. lnvestigation. Al claims will be submtted to the 68T
Director of Security for investigation and recomendatjon for
approval or disapproval. The investigating official wll
sign in section C of DOI F 2700..6.

bl Review by th ner al nsel. The G8T Director of Security
will transmt all clains to the General Counsel for review of
the evidence and the investigator's recomendation and for
assurance that the claimis allowable under the |aw.

c. Reviewbv Fund Administrator, After investigation and review
bv the General Counsel, the claimfile will be forwarded to
the claimnt's Frogran}offlce for review by the off%ﬁia
whose funds will be charged (fund administrator). The head
of the funding office, or his/her designee, will indicate
paynent approval by signing in the approving official block
on DOT F 2700.%, Voucher for Paynent Under litary and
Givilian Enpl oyees Claims Act, and include the appropriate
accounting classification based on the availability of funds
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6. APPROVAL.

a. After review b% the head of the funding office, the conplete
claimfile with recommendati ons for aPprovaI or di sapproval
wi Il be forwarded to the approving official who will sign in
section D of DOT F 2700.&. The appropriate approving
official for enployee |oss and damage clains I n excess of
$500 is the Assistant Secretary for Adm nistration. Cains
in excess of $500 are subject to the statutory ceiling on
aPprovaI of claimsettlenments in 31 U.8.€. 372h. For anounts
of $500 or |ess, approval authority is delegated to the
Director of Financial Mnagenent.

b. Enpl oyees whose clai ns have been disallowed nay request the
Assistant Secretary for Admimidteation for a review and/or a
reconsi deration upon the recommendation of the head of the
funding office.

7. PAYMENT. Ap?roved clains will be paid on DOT F 2700..%5. The
certifying official in the G8T Accounting Operations Division
wll signinthe certifying official block after verifying that
t he approving official block has been signed by the head of the
funding office (or his/her designee).

FOR THE SECRETARY OF TRANSPORTATI ON:

SR
(‘3 J¥4a H. Seynour
w Assi stant Secretary for
o Adm ni stration



